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1. Nhitng nguoi cé lién quan phai nghién ciru va thuce hién diing cdc néi dung cua
quy trinh nay.

2. Ngi dung trong quy trinh nay c¢é hiéu lire thi hanh nhir sue chi dao cua Hiéu truong.

3. Méi don vi duoc cung cc?:D 01 ban file dién tir. Cac don vi khi ¢é nhu cau can bé
sung thém tai licu, dé nghi lién hé véi Ban bao dam chdt hrong dé ra sodt va cdp nhdt
theo thuc tién. Cdn bg, gidng vién va nguoi lao dong duge cung cdp file mém trén mang

noi bg dé chia se théng tin khi can

TT

5 Noi dung thay déi Trang | Muc
doi duyét | lue

Ngay stra " Phé Ngay hi¢u
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1. Mue dich

Sau khi sinh vién (6t nghiép. Nha truomg sé ra thang bao vé viée tra ho so theo thdi
gian va lich cu thé cua timg dot. Sau thot gian thong béo, néu sinh vién khéng dén ly,
Nha truomg sé ién hanh huy ho so theo quy dinh,

2. Pham vi dp dung, triach nhiém

2.1. Pham vi ap dung

Toan thé sinh vién hinh thire chinh quy cta Trudng Pai hoc Tai chinh — Marketing.
2.2. Trach nkiém
- Phong Cong tac sinh vién thong béo, ti€p nhan, kiém tra hd so, 1ap danh sach sinh

vién cac lop dang ky nhd lai ho so sinh vién;

Sinh vi¢n thue hién ding theo thong bao clia Nha trudng.
3. Tai liéu tham kh:do

Thong tur 50 27/2016/ T1-BGDDT cua B Gido duc va Pao tao: Quy dinh thoi han

bao quin tiai licu chuyén mon nghiép vu coa nganh Gido duc;

Théng s 10/2016/TT-BGDDT ngay 05 thiang 4 nam 2016 cua Bo trudong Bo

Gido duc va Do tgo vé viée ban hanh Quy ché cong tac sinh vién dbi véi chuong
trinh dao tao dai hoc h¢ chinh quy:
Quyét dinh s6 2142/QD-DHTCM ngay 29 thdng 8 nim 2023 cta Hiéu trudng

Truong Dai hoe Tai chinh — Marketing vé viée ban hanh Quy dinh Cong téc sinh

vién hinh thire chinh quy tai Truong Dai hoc Tai chinh — Marketing.
4. Khai niém va chiv vidt it
4.1. Khii ni¢m (khong co)
4.2. Chiv vitt tit
P. CTSV : Phong Cong tic sinh vién SV : Sinh vién
5. NOI DUNG
5.1. Luu db quy trinh

Xem luu do ¢ trang tiep theo
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Buéde | Don vi Luu db thue !ﬁén o Biéu mau/
thue Hb so
hién i
Nha truong ra thong béo tra lai ho
1 P.CTSV so sinh \:ICH. Szzu ](LH co cl;Ei)'et dinh BM/P.CTSV/14/0]
cong nhan tot nghicp
—] - - - . iy - ;
Sinh vién ¢6 nhu cau nhan lai ho so dang kv vao ‘
2 SV dudng Link Piéng ky i
, 1
P. CTSV tdp hop danh sach da dang ky Danh scl l
anh sach
3 P. CTSV s difbie Link : i |
trén duong Link. sinh vién |
Tién hanh phan loai hd so tir danh sach da ding

ky, Sap xép ho so theo ma sé sinh vién ting din  |[*— ‘
4 P. CTSV BM/P.CTSV/14/02 |
|
l Khong dong ¥ }
|
Kiém tra s6 luong SV ) |
5 P. CTSV dang ky va sb luong ] Danh sach ;
SV nhén lai hd so. sinh vién 1
6 |SV H6 so -
Sinh vién nhén lai hd so !
|
R
|
7 P CTSV Béo co tinh hinh tra hd so va BMECTSW14/] |

: sép xép [uu kho theo quy dinh BM/PCTSV/14/02
|
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Mo td ndi dung chi tiét.

; Pon vi
| Bude Ngi dung chiu trich | Thoigian | Két qua | Bitu miu
nhiém
Sau khi ¢d quyét dinh cong nhéan
t6t nghiép Nha truong ra thong . R .| BM/PCTSV/
1 o= N P.CTSV | < 3ngay | Théng bao
bdo tra lai ho so nhip hoc cho 14/01
sinh vién
Sinh vién da tot nghiép c¢é nhu
cdu nhén lai ho so ding ky truc ) » N 5 ) 5 )
2 x o . . Sinh vién | <1 tudn Pang ky biéng ky
tuyén theo duong Link cua thong
‘ bao
' P. CTSV @p hop danh sach da . " Danh sach | Danh sach
| 3 o } , P, EISV <1 tuan . .
| déng ky wén duong Link. sinh vién sinh vién
| Tién T{anp_h]_n loai su i danh o 7 ) ;
4 |séch da dang ky, Sip xép hd so | P.CTSV | <2 Al || BYIRCTSH
sach da dang ky, Sap xép ho so | P. C] <2nga ) o
PP BY | Sinhvien | 14/02
theo ma so sinh vién tang dan
Kiém tra hd so va hoan thién dir
ligu. . Danh sach | Danh sach
sl | persv | stngay || T
Kiém tra so luong SV ding ky va sinh vién sinh vién
s6 lwgng SV nhin lai hé so.
6 | Sinh vién dén nhén lai ho so. P.CTSV | <7 ngay HO6 so H6 so
i Bao cdo tinh hinh ti hd so cua BMIPCTSVY
; v g o ok - L , 14/01
L7 sinh vién va luu wtr ho so theo | P. CTSV Du kién Danh sach -
i quy dinh. 14/02
6. Bibu miu
N e e & . Thoi
1T NOi dung Ma hoa biéu mau Noi luu .
gian luu
1 Théng bao BM/P.CTSV/14/01 P. CTSV S ndm
2 Danh sach BM/P.CTSV/14/02 P. CTSV 5 ndm
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BM/P.CTSV/14/01

BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC Poc lap - Ty do — Hanh phic
TAI CHINH - MARKETING
Sb: /TB-DHTCM-CTSV Thanh phé Ho Chi Minh, ngay — thdng 5 nam 2024
THONG BAO

V& viée tra ho so' nhép hoc cho sinh vién da tot nghiép
khéa 20D trinh dd dai hoc hinh thirc chinh quy

Thuc hién quy dinh v& thoi han bao quan tai ligu chuyén mon nghiép vu cua nganh
Gi4o duc theo Thong tu s& 27/2016/TT-BGDDT ngay 30/12/2016 cia B trudng Bo Gido
duc — Pao tao, Trudng Dai hoc Tai chinh — Marketing thong béo vé viéc tra hd so sinh vién

cho nguoi hoc sau khi tot nghiép nhu sau:
1. Pbi twong tra hd so
Sinh vién da tdt nghiép thudc khéa nhap hoc nam 2020 (20D)
2. Ding ky nhén lai hd so
Sinh vién ¢6 nhu cdu nhan lai hd so, ding ky theo dudng link:
https://forms.gle/7PGFLBWaSqSoXkaV9
3. Thoi gian ding ky: tir ngdy ra thong bdo dén hét ngay 28/4/2023
4, Thoi gian tra hd so: tir ngay 08/5/2023 — 19/5/2023
5. Pia diém trd hd so: Phong Cong téc sinh vién, phong A004 (Tru so chinh — s6

778 Nguyén Kiém, phuong 4, quan Phi Nhuén, Tp. HCM).

6. Tb6 chire thue hién
- Sau thoi han trén, nhitng hd so sinh vién khong ding ky nhén hd so hodc ding ky

nhung khong dén nhan, Nha truong sé tién hanh hay hd so theo quy dinh va khong giai quyét
cac khiéu nai vé sau.

- Thong tin chi tiét vui l1ong lién hé Phong Cong tac sinh vién theo s6 dién thoai:
028.37720576 hoic email: phamhuan@ufm.edu.vn.

- Dé nghi sinh vién da t6t nghiép khéa 20D thye hién dung ndi dung Thong bdo./.

Noi nhin: TL. HIEU TRUONG

- Ban Giam hiéu (dé b/c); KT. TRUONG PHONG CONG TAC SINH VIEN
- Cac phong TTGD; QLDT; PHO TRUONG PHONG

- Céc khoa quan ly sinh vién;

- Théng béo sinh vién,

- Website Truong; 5 1

- Luu VT, CTSVg. ba ky
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BM/P.CTSV/14/02

TRUCNG DA HOC
TAI CHINH - MARKETING
BHONG CONG TAC SINH VN

CQNGHOA K01 CHU NGHEA VT NAM
 Diclip-Tudo-Huuhhic
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